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Merit Online Learning Overview

Merit Online Learning lessons are designed to help your students build their core skills. The
programs are in-depth interactive learning tools. They are easy to use and encourage a step-by-step

approach to academic mastery.

All users log on to www.meritonlinelearning.com with their User Name and Password. The system

displays each user’s personalized home page.

® Students see the individualized coursework that has been assigned and
click on a program unit to start the lesson.

® The Teacher’s home page is personalized with the teacher’s list of
courses. From your home page you can monitor your students’ work,
print reports and perform any administrative functions granted by your
Merit Online Learning school administrator.

® The Merit Online Learning School Administrator’'s home page includes
tools for creating courses, setting permissions, and adding teachers and
students to the system.



Logging In
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Tologin, goto

http://www.meritonlinelearning.com/

and enter your User Name and

Password.

The User Name and Password are case
sensitive. e.g. USer NAme

You must enter the same upper- and
lower-case letters that are in the emalil

that was sent to you.
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Teacher Learning Center Home Page

The center of your teacher home page
displays the courses your Merit Online
Learning administrator has assigned to

you.

Each course consists of a Merit Online
Learning program that is organized into

units.

To see a course’s information page,

click the course name.

To see a course’s class snhapshot view,
click the + sign next to the course

name.
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Teacher Learning Center Home Page> Course Information Page

The course information page displays
the information and settings entered by

the administrator.

The Documentation and Printables
section displays links to the program
manual and to printables, if any
accompany the program. The Adobe
Acrobat Reader program is required to

view and print these documents.

The course information page includes a
table of assigned students. To view a
student’s online portfolio for the course,
click the Online Portfolio View link in the
student’s row.

From the course information page you
can access the online portfolio of all
work done in the course. Click the View
Online Portfolio link on the upper right of
the page to see the online portfolio table
of contents listing all students assigned
to the course with corresponding links to

view their performance details.
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Teacher Learning Center Home Page> Class Snapshot View

With the Snapshot View you can see at
a glance what each student in the
course is working on. This view shows
the last played program unit, date last
played, and unit progress for each
student. To go directly to the
performance details for a student’s most
recent work, click the program unit

name in the student’s row.

To view a student’s online portfolio for
the course, click the Online Portfolio

View link in the Student’s row.

Click the student’'s name to go to the
student’s Information Page and Online
Portfolio for all of your courses in which

the student is enrolled.
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Teacher Learning Center Home Page> Student Information Page
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Teacher Learning Center Home Page> Top Menu Bar

page 8

Your can access these links at any time.

My Profile - Edit your personal
information.

Courses - See course status and
number of assigned students.

If your school administrator has
allowed, an Assign link will be
available to assign students to
courses.

Students - View student list. View
student online portfolio.

If your school administrator has
allowed, tools to add students to the
database and unblock students will
be available.

Reports - View, export, and print
reports.

School Preferences - View the
preferences set by your school
administrator.

Documentation - View, download,
and print user guides and program
manuals.

Access Periods - Select the access
period you wish to view.
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Monitoring Student Work in the Online Portfolio> Table of Contents by Students in a Course

You can view an online portfolio table of
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Monitoring Student Work in the Online Portfolio> Table of Contents by Courses for a Student

You can view an online portfolio table of
contents organized by courses for a

student.

From your Learning Center Home page
click the student's name. The Student
Information page will display with the
student's assigned course list. From the
list you can select the course you wish
to see or you can select the Recent
Work radio button to see up to 10

recently played program units.

From the online portfolio table you can
click the link in the Performance Detail
column to see the Student Performance
Detail of the in progress or published

work you wish to view.
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Monitoring Student Work in the Online Portfolio> Student Performance Detail
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Monitoring Student Work in the Online Portfolio> Student Performance Detail — Make a Comment

On the Student Performance Detail
page, you can make a comment for the
student by clicking the “Make a
comment” link near the top of the

screen.

When the student logs in to his/her
Learning Center, the student will see
“New” in the program unit’s Teacher
Comments column. The student can
click the “New” link to view the
comment. Once the student has viewed
the comment, the link will change to
“Old.” If you add another comment the
link will change back to “New” to signal
the student that you have added a

comment.

Please note that the student’s learning
center includes a link to his or her online
portfolio. Your student can review the
performance details of his or her own

published work and work in progress.
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Reports — Monitoring Student Summary Information and Statistics
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the screen. | 3 K | R et e Class List for a Course - List of students in a course, report
includes Student User Name and Student Name, alphabetized
Riakouidd Chuicdenis | Coanes by students’ last name.

You can view, print and export helpful . . . . .
P P P Assigned Course Report - List of courses in which a student is

reports about your courses and students enrolled, report includes Program Name and Course Name for
from the Report Menu Performnce Reports all of your courses to which the selected student is assigned.

Performance Summary Report - Each student's number of
published works, completed revising sections, and time for the
selected program units. Report includes Date Last Played, Date
you wish to view. ' Started and Time (duration student played the unit). If all units
are selected the report totals the information for the course in the
All Units row.

From the Report Menu, click the report

Work-to-Date — The date last played, number of rounds, total
playing time, and average session time for each student’s in
progress and published work for the selected program units.
Report includes Date Started, Progress and Last Session Time
(duration student played the last session).

Editing and Revising Report — Each student’s style, grammar,
sentence-structure and proofreading status (not seen, seen or
[ 1] completed) for the selected program units. Report includes

Progress (percentage completed) and Last Access Date.

Key Point Score Report — Each student’s Unit 1 Reading
Check Key Point Score, number of paragraphs published and
the number of the topic chosen of the selected programs.
Report also includes the number of Reading Check paragraphs
published
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Reports — Monitoring Student Summary Informatio
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Click the School Preferences link on the
blue bar at the top of the screen to view

your school's settings.

Only school administrators can create
courses. However, your administrator
may have configured your school’s
settings to allow teachers to share

administrative tasks.

You may be able to do the following

from your Learning Center:

Add students to the database
by using the Add Student form
by importing from a file

Edit student information

Assign students to courses

Unblock students

Block and unblock courses

3 Rrip: dfeew . merllonliebeariing. com - S hoed eleencen - bz reanir ksternet [xplarer

i MERIT Wk Bead et &l Gl [E

facenl Pl rondes
e Sl i Pk st Rllow g prifrene B pour acfusl
=S ckeris Lot el e passond. Siodents do ook Faree B My Profils ek n her Lesming Coosies .
~Tiachaers may s Pt ot cutatunes by omparfreg & OS5 B,
“Taachary fmay S picdents i S Al wit T kid G rm
oTidchdrd Car ool ASeSenl Fly Saticn
~Tiaches Gl SsCN LI e, i OO,
~Twachesry many binck ared unbbock: conamrs
STedchid Cam urticeh el

Eertmad Felels for Stubent LRt
o wchocl admnsbraor hae st the foliow g optoral ks & shudont profies:

Eralsisd Tk Pl b
sk Pirrae sk D Conln
Fresied e T [t ol Ersry




Merit Online Learning User Guide for Teachers page 16

Administrative Tasks> Add Students to the Database
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The Import Students button brings up a r
page with step-by-step instructions for O

creating and importing a student list.

|

The students’ User Names and

oo

Passwords are case sensitive. User

Names must be unique in the system.

You will be alerted if you try to add a .

User Name that already exists in the O

system. The program will also alert you

when you are about to add a user with

the same first and last name as an

existing user in your school.
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Administrative Tasks> Edit Student Information, Add Students to a Group

To facilitate assigning the same group
of students to several courses you can
add the students to a group. Check the
names of the students you wish to
include in the group. Then use the Add
Users to Group drop down to create a
new group or to add the students to an

existing group.

To edit student information, click the
student’s name to view his/her Student
Information page. The “Edit student’s
profile” link will be in the upper right
corner of the page if you have

permission to edit student information.

'ﬂ bl Févesrse map riienlinedaar ning com - Sludest [ - bk reandl InSarned Fxplaras

| PAERHT  ekparee Be.sd Brees [ el (3
K

) ;
8 B [ o

Use the Add Users to Group drop
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B wiew hisfher Student Information page. -
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Orienting Your Students to the Program
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students know what to expect when

using the program.
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